WSRT WEBMASTER
The WSRT Webmaster is responsible for maintaining the WSRT website, consistent with the mission and goals of the WSRT.  The Board of Director’s shall appoint the WSRT Webmaster.  The Webmaster is responsible only to the Board, Committees, and District Representatives, and not the general membership.  The Webmaster must be competent in the use of the web, editing, and software.

1. Maintain the WSRT website domain name (registration of web address), and with a reliable web hosting company. Website shall be operational and updated frequently including web-links.
2. Work out financial arrangements with the web hosting company to keep the website fully operational and online.

3. Attend at least 3 board meetings per year.

4. Communicate the financial arrangements and submit bill to the Treasurer.

5. Maintain open communication with the Board, Committees, and District Representatives.  All information to be placed on the WSRT website will be sent in electronic form.  Information to be placed as requested are as follows, but is not limited to:
a. District Meeting notices and agendas

b. Updates: Legislative, ASRT

c. List of Board members for the current year to include:

i. Board of Director’s
ii. Committee Chairs

iii. District Representatives

iv. Other persons deemed eligible to the Board.

d. Annual Conference Information

6. Maintain competency in the use of the website, editing/development of software.

7. Establish and maintain the WSRT Board electronic discussion list (WSRTBoard) consistent with open communication.  The electronic discussion group is used by the Board members to share concerns and to conduct the business of the WSRT.

8.   Keep an accurate account of all expenditures and submit a voucher to the
  Treasurer at the mid-year and end of year with complete and accurate receipts within 30 days.

WSRT OPERATIONAL GUIDELINES 

The electronic discussion list shall be set up as private (only board members can post and receive messages).
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