PRESIDENT
The office of the President carries the solemn responsibility to uphold the By-laws and policies of the WSRT and the parent organization, ASRT.  The President must, in good conscience, carry out the wishes of the WSRT and instill confidence and respect for the democratic processes of the WSRT.  The President shall conduct themselve’s in such a manner that will enhance the image of the profession and the WSRT in the eyes of the membership, as well as our colleges in the medical field.  The President must rise above petty prejudices and personality disputes by putting aside their own views and afford every member equal rights to pursue any issue and to present these views to the membership.

GENERAL DUTIES

1. All committees must be officially appointed following induction into office.

2. Instruct the committee chairs of their duties which include’s projects and goals for the upcoming year.

3. Minor duties or projects that may be concluded at any given time may be assigned to any officer or committee at the discretion of the President.

4. Maintain contact with committee chairs to ensure that the proper level of performance is maintained.  The President shall receive necessary reports of committee activities for both the mid-year and Annual Conference meetings.

5. All correspondence shall be answered properly and promptly. 

6. Forward a copy of all pertinent correspondence to the Board of Director’s and duly selected officers of the WSRT if their approval is needed.
7. Maintain accurate files of all correspondence and transactions to be forwarded to the successor following the President’s tenure in office.  All files are to be kept for a period of 3 years and then may be discarded.

8. The President shall attend the ASRT Annual Conference meeting, and local/district meetings within the state as requested by the District Representatives.

9. A greeting with best wishes and/or congratulations should be sent to the district or area seminars, as well as to other state invitations, in the event the President is unable to attend.
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10. It is the responsibility of the President to inform the ASRT with the newly elected officers within 10 days after the Annual Conference. (These forms may be found on the ASRT website). 
11. A message from the President shall be written for each issue of the state journal.

12. Assume the duties of the Chairman of the Board in their absence, and in the absence of the Senior Board Member.  The President shall possess authority to designate an interim substitute if a particular board position or appointment would be unable to fulfill their duties.

MEETINGS

1. Preside over the Annual Conference and special meetings of the WSRT.  It is recommended that the President complete studies on Parliamentary law/procedure and Robert’s Rules of Order. 

2. Prepare an agenda for the business meetings to be conducted at the Annual Conference.  This agenda shall be approved by the Board of Director’s and copies forwarded to all officers, committee chairs, and business meeting sessions of the Annual Conference.  This agenda may be included in the Annual Conference registration packets for the registrants.

3. Prepare a presidential address in advance for all business sessions of the Annual Conference.

4. Choose a parliamentarian in advance for all business sessions of the Annual Conference.

5. Carry a gavel, agenda, and copies of both WSRT and ASRT By-laws to all business sessions of the Annual Conference. 

6. Contact the Wisconsin Radiological Society for a representative at the Annual Conference meeting well in advance of the conference.  A plaque or small gift shall be obtained for the representative at the meeting (optional).

7. Request an ASRT and an ARRT representative for the Annual Conference well in advance.

8. Shall appoint 2 Sergeant-at-Arms for each Annual Conference business session.  They are to be instructed to be present at all times during the business sessions.
9. Shall appoint 2 tellers for the Annual Conference business meetings at which the election of officer’s is held.
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10. Present the out-going Chairman of the Board the plaque at the installation of officer’s meeting at the Annual Conference.

11. Write letters of invitation to all past-Presidents for the past-Presidents luncheon.
12. Keep an accurate account of all expenditures and submit a voucher to the Treasurer at the mid-year and end of year with complete and accurate receipts within 30 days.
9
