EDITOR OF THE ILLUMINATOR
The Editor is appointed by the WSRT Board of Director’s and is responsible only to the Board, not any individual Board member or the general membership. The Editor must be able to the layout for the manner in which The Illuminator is to be printed, and have good knowledge in spelling, grammar, and punctuation for the purpose of editing articles for publication.  The publication should be received by the printer on time and is sent out to the membership in a timely manner and/or posted on the Website.

1. Inform the Board members, District Representatives, and Committee members of news article deadlines.

2. Proofread and type the submitted articles in proper form.

3. Obtain advertisements for publication from the Business Manager.

4. Assemble the materials in order in which they are to be printed.

5. Responsible for the printed material and has control of the quality and quantity of the material to be printed and/or posted on the Website.

6. Record expenses and submit vouchers with receipts to the Treasurer within 30 days.
7. ASRT Scanner articles may be reprinted without permission.

8. Prepare and submit a report in triplicate to the Board and the WSRT general membership at the spring and Annual Conference meeting.

9. Obtain mailing labels for the membership from the Member Services Chairman.

10. Obtain winning essay manuscripts from the Annual Conference Coordinator for publication in The Illuminator.
11. Obtain a copy of the Invitational Lecturer manuscript to be submitted for publication.

12. Obtain necessary photos for publication ie: winning essayists, exhibitors, and the Invitational Lecturer.
13. Pay all outstanding bills in a timely manner. 

14. Obtain a current list of the Board of Director’s, Committee Chairman, and Commercial Vendors for advertising opportunities.
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15. Send all address changes to Member Services.

16. If applicable, print and mail out issues of The Illuminator and any existing newsletter.  The Illuminator will also be posted on the Website.

17. If a hard copy of The Illuminator is available, send to all WSRT members, students, commercial advertisers, ARRT, ASRT, Chapter Delegates, and select Editors from other states.

18. Obtain a total number of WSRT members from Member Services, and print 25 more copies that the actual total.

SUGGESTIONS FOR EACH ISSUE OF THE ILLUMINATOR

1. District news
2. President’s message, Chairman of the Board and Affiliate Delegate report
3. Educational activities and dates

4. List of Board of Director’s, Committee Chairman, District Representatives, and Member Delegate

5. Application form for membership.
6. Annual Conference promotion with dates

7. Advertisers ads

8. Winning Essay papers

9. Winning Exhibitors

10. Articles of Interest

11. New WSRT members

12. ASRT articles and/or informational items

Obtain bids on printing of The Illuminator.  When selecting a printer, consider how closely they will allow you to work with them in setting up the layout, etc.
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